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OFFICE OF THE GOVERNOR
STATE OF MISSOURI
JEFFERSON CITY
65101

Www.gov.state.mo.us
STATE CARITOL

ROOM 2186
(8731 781-3222

Bos HoLoen

GOVERNOR

November 17, 2003

The Honorable Matt Blunt
Secretary of State

Capitol Building

Jefferson City, Missouri 65101

Dear Secretary Blunt:

The attached revised departmental plan for the Office of Administration, dated August 12,
2003, is hereby submitted in accordance with Section 1.6(2) of the Omnibus State Reorganization

Act of 1974,
Attachment
PPROVED:
GOVERNOR
Noverber 17, 20
DATE
SECRETARY CF STATE

oo 4ckie Whits, Commissioner of Adminigtration
¥ Patfricia L. Buxion, Revisor of Statutes
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State of Missouri
OFFICE OF ADMINISTRATION

Bob Holden ¢ Jacquelyn D. White
Governor Post Office BO’.( 608 Commissioner
Jefferson City
~ B5102
(673) 751-3311
August 12, 2003
The Honorable Bob Holden

Governor of Missouri
State Capitol, Room 216
Jefferson City, Missouri 65102

Dear Governor Holden:

Pursuant to Executive Order 03-06, the Minority Business Advocacy Commission was
wransferred from the Department of Economic Development to the Office of Administration. The
reorganization was presented to and approved by both bouses as provided by law. Attached isa
copy of the executive order, a revised Office of Administration organizational chart and a copy of
the revised departmerital plan, The chart and plan both place the Minority Business Advocacy
Commission within the listing of commissions of which the Commissioner of Administration is a
member or for which the Office of Administration provides support.

In accordance with Section 7.1.b of the State Omnibus Reorganization Act, [ respectfully
submil the attached organizational chart and departmental plan depicting the proposed changes.

Sncerly g

Jacquelyn D. White
Commissioner of Administration

Enclosures
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Office of Administration Departmental Plan

The Office of Administration is the state’s service and administrative control agency.
Created by the General Assembly on January 15, 1973, it combines and coordinates the
central management functions of state government. Its responsibilitieswere clarified and
amended by the Omnibus State Reorganization Act of 1974,

Commissoner of Administration

The chief administrative officer is the Commissioner of Adminigtration who is
appointed by the Governor with the advice and consent of the Senate. The Commissioner
appointsadeputy commissioner and thedirectorsof theeight divisonswho areresponsible
to her through the deputy commissioner. The divisions are:  Accounting; Budget and
Planning; Design and Construction; Information Services, Facilities M anagement; General
Services; Personndl; and Purchasing and Materials M anagement.

Boards and Commissons

There are seventeen boards/commissions of which the Commissioner serves as a
member or for which the Office of Administration provides support:

The Board of Fund Commissioners issues, redeems and cancels state genera
obligations bonds and performs other administrative activities related to state general
obligation debt as assigned by law.

The Board of Public Buildings has general supervision and charge of state facilities at
the seat of government. The board has the authority to issue revenue bonds for the
congtruction of state office buildings. The board works with the Division of Design and
Congruction and the Division of Facilities Management in carrying out its
responsihilities.

The Administrative Hearing Commission decidesdisputesinvolving state agenciesand
other parties, usualy private individuals or corporations.

The Children’ sTrust Fund worksto establish programsfor the prevention of child abuse
and neglect.

TheMissouri Ethics Commission ischarged with enforcement of conflict of interest and
lobbying laws and campaign finance disclosure laws. It is assigned to the Office of
Administration for budgeting purposes only.

The Jackson County Sports Complex A uthority workswith other political subdivisions,
agenciesand commissionsfor thefurtherance of all types of sportswithin Jackson County.

The Missouri Head Injury Advisory council studies and promotes discussion of
reducing the debilitating effects of head injuries and disseminates information on the
prevention and rehabilitation of these affected by head injuries.

TheHealth and Educational Facilities Authority providesassistanceto non-profit health
and educational ingtitutions in the congtruction, financing and refinancing of projects.

The Governor’s Council on Physical Fitness and Health seeksto improve and promote
the physical fitness and health of all Missourians by encouraging the exchange of
information and opportunities.
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TheMissouri Public Entity Risk Management Fund (M OPERM ) operatesashared-risk
program offering tort liability and other coverage deemed appropriate for participating
political subdivisions of the state, their officers and employees.

The Missouri State Employees Voluntary Life Insurance Commission administers a
voluntary lifeinsurance plan for state employees. The Office of Administration provides
staff support to the commission for administration of the program.

The Missouri State Employees Deferred Compensation Commission administers the
deferred compensation plan for state employees and a plan for contributions by the state,
subject to annual appropriation to qualified participantsin the deferred compensation plan.

The Missouri Commission on Intergovernmental Cooperation serves as a vehicle of
communication through which state and local governments can meet to discuss and
resolve shared existing and potential problems. The commission functions as a
clearinghouse of information relevant to intergovernmental issues and develops
publications and reports on state-loca issues.

The Martin Luther King Jr. State Cel ebration Commission considers and recommends
to individuals and organizations appropriate activities for the recognition and celebration
of the Martin Luther King, Jr. holiday in Missouri.

The Citizens Commisson on Compensation for Elected Officias reviews the
relationship of compensation to the duties of all state el ected officialsand therecommends
asdary schedule that becomes effective unless disapproved by the General Assembly.

The Personnel Advisory board has oversight responsbility for the Missouri Merit
System and the Uniform Classification and Pay System and has broad policy making
authority in various areas of human resources administration.

The Minority Business Advocacy Commission identifies and assesses the needs of
minority businesses. Thecommission initiatesprogramsthat will help minority businesses
with state and federal procurement and advocates policies, programs and procedures that
can affect state policy asit relates to minority businesses. The Office of Administration
provides administrative staff support for the commission.

Office of Adminigration Dividons

Divison of Accounting

The Division of Accounting is responsible for operation of statewide accounting and
payroll systems and isthe custodian of the accounting records of the state. The Division
performs a preaudit examination of all requests for payment and ensures that all such
requests are proper. The division prepares checks for the gtate’'s treasurer’s signature,
publishesmonthly financial summariesand annual financial reports, administersbond sales
for the Board of Fund Commissioners and Board of Public Buildings and administersthe
social security coverage for all state employees and employees of gate political
subdivisions.

Divison of Budget and Planning

The Division of Budget and Planning assists the Commissioner of Administration and
the Governor in management of the executive branch. The division analyzes budget,
legidative and policy issuesand providesinformation to the commissioner, thegovernor's
office, the General Assembly, Missouri’s congressiona delegation and state, local and
federal agencies.

The gtaff reviews state agency fiscal operations, preparesthe budget manua and annual
instructions, anayzes budget request, prepares the annua executive budget and
appropriation bills and oversees agency-spending plans. Division personnel anayze the
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state economy and tax issues, estimate revenue collections, review legislation with budget
implications, draft fiscal notes and coordinate planning efforts.

Divison of Desgn and Congruction

TheDivision of Designand Consgtruction isresponsiblefor construction projectsat state
facilities other than institutions of higher education, state roads and highways and
conservation facilities. Thedivision developsand review plansand specificationsfor sate
congtruction; salectsconsulting architectsand engineers; conductsin-housedesign; bidsand
contractsfor construction work; manages construction projects; overseestheexpenditures
of capital improvement appropriations; and provides, guidelines, information and
recommendations for capita improvements.

Divison of General Services

The Division of General Services, organized into several sections provides essential
management services to the state departments and to the Office of Administration.

The Risk Management section administersthe stat€' slegal expense fund and workers
compensation programs, purchases insurance where required and monitors policies and
claims. This section also coordinates the state’ s occupational safety and health program
and advises state agencies on the risk management aspects of insurance, l0ss prevention
and control, security and all other exposuresto loss.

TheMissouri Public Entity Risk Management (M OPERM) board operatesashared-risk
program offering tort liability and other coverages deemed appropriate for participating
political subdivisions of the state, their officers and employees.

The Vehicle Maintenance unit operates a central maintenance facility to provide
mechanical repairs for sate vehicles in the Jefferson City area.

The State Printing Center provides agencies with low-cost and quick copy printing
services while maintaining a high level of quality.

The Forms Management unit analyzes and designs standardized forms used in the
conduct state business.

The Hight Operations unit provides air transportation services to officias and
employees of al state agencies to facilitate state business.

The Head Injury Program plans and directs a statewide service delivery system of
prevention, cognitiveretraining, therapies, vocational rehabilitation and transitional living
facilities for individuals receiving head injuries.

The Governor’'s Council on Physical Fitness and Health promotes wellness to all
Missourians through such programs as the Show-Me State Games and the Governor’'s
Fitness and Health Leadership Award.

The Division of General Services also provides interagency mail services within
Jefferson City and mail services for the Office of Administration.

Divison of Information Services

TheDivision of Information Servicesisthe central point for providing data-processing
servicesfor the executive branch. The division promotes the economic and efficient use
of data processing and telecommunications to transact state business.

The division operates a centralized commuter facility for state agencies and elected
officials, a data processing education center for state employees, systems development
services, the sate telephone switchboard and associated telecommunications network and
data entry services to the Office Administration and elected officials.
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Divison of Personnd

TheDivision of Personnel operatesthe Missouri M erit System, administersthe Uniform
Classification and Pay System and provides other personnel management assistance and
servicesto state agencies and employees as provided in the State Personnel Law (Chapter
36, RSMo).

The Missouri Merit System covers approximately 36,000 employees in six dtate
departments (Office of Administration, Corrections, Health, Mental Health, Natural
Resources, Socia Services) and parts of three others (Economic Development, Labor and
Industrial Relations, Public Safety). Thissystem of personnel management isbased onthe
principles of merit and fitness including competitive examinations for employment,
objective and consistent personnd policies and appeals from disciplinary actions.

The Uniform Classification and Pay System promotes pay equity among state
employees in most executive branch agencies and provides for a coordinated
compensation policy. The system covers employees of merit system agencies and those
of the departments of Agriculture, Economic Development, Higher Education (exclusive
of colleges and universities), Insurance, Labor and Industrial Relations, Public Safety and
Revenue.

Thedivision also hasemployeerelationsand devel opment responsibilities extending to
all executive branch agencies (exclusive of the ingtitutions of higher education). These
programsinclude labor relations, management training, performance management, leave
benefit administration and personne management consultation.

Divison of Purchasng and Materials M anagement

The Division of Purchasing and Materiads Management is responsible for the
procurement of all state-required supplies, materials, equipment and professional or general
services except for those agencies exempted by law. The division transacts monetary
commitments and contracts or authorizes such transactions by state agencies, executes
procurement functionsin accordance with applicabl e statutes and maximizes competitive
procurement and awards on al contracts, implements programs to expand business with
minority and women owned business enterprises, provides for statewide cooperative
procurement by local government and maintains responsibility for the statewide in-house
recycling program. The Materials Management section is responsible for transfers and
disposal of state surplus property and acquiresdonable property declared excessby federal
government agencies to distribute such property to public sponsored entities.
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Office of Administration
FY 2004 Executive Salaries

FY2004 Salary Range

Title Minimium Maximum
Commissioner of Administration $75,948 $111,156
Deputy Cemmssioner for Budgat & Planning $69,504 $101,604
Deputy Commissioner of Administration $68,504 $101,604
Division Directer, Div of Information Services $63,836 $92,028
Division Director, Div of Accounting $63,636 $92,928
Division Director, Div cf.DesIgn & Construction $63.636 §92,928
Division Director, Div of General Services 863,638 392 928
Division Director, Div of Personnel $63,536 $92.928
Divislon Director, Div of Purchesing & Materials Mgt $63,636 $92.928
Division Director, Div of Faciities Management £63,636 $92.928 -
Administrative Hearing Comi'niss%on $91.637
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OFFICE OF THE GOVERNOR
STATE OF MISSOURI
JEFFERSON CITY
65101

www.gov.state.mo.us
Bom HoLoen BTATE CAPITOL

GOVERNGR ROOM 218
(5731 28 -3222

November 17, 2003

The Honorable Matt Blunt
Secretary of State

Capital Building

Jeffersan City, Missouri 65101
Dear Secretary Blunt:

The attached revised departmental pian for the Department of Economic
Development, dated August 15, 2003, Is hereby submitted in accordance with Section 1,6(2)

of the Omnibus State Reorganization Act of 1974,
APPRO;;E P%

GOVERNOR

November |11 , 2003
DATE

%g\odﬂ:%%ﬁx

SECRETARY OF STATE

Attachment

[ ackie White, Commissioner of AdmInistration
Patricia L, Buxton, Revisor of Statutes
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APPENDIX C

{yMISSOURI

DEFARTMENT DF ECONOMIC DEVELOPMENT
Baob Ho!den Joseph L. Drigkill
Cerberaos August 15; 2003 Director

The Honorable Bob Holden
Governor of Missouri

Executive Office

State Capitol Building, Room 216
Jeffersan City, MO 65101

Dear Governor Holden:

In accordance with Section [.6(2) of the State Omnibus Reorganization Act of 1974, the
Department of Economic Development herehy submits the.enclosed changes to its organizational and
salary structure for your approval and filing with the Secretary of State.

The department has or will be implementing several functional changes this year. Pursuant to
Executive Order 03-04, appropriations laws and agreements between the agencies, the workforce-
related functions in the Department of Secial Services, including assessment, emplaynent, training

and placement of custodial parents under Temporary Assistance for Needy Families (TANF) and

similar services for non=custadial parents undsr the Parent’s Fair Share Program, were transferred to
our Division of Warkforee Development, Executive Order 03-06 transfers the Missouri Minority
Business Adveeacy Commission from this departiment te the Office of Administration.

The Missouri Oesupational [nfarmation Coordinating Committee (MOICT), a group
comprised of directors of various state agencies, was previously staffed twough the Department of
Elementary and Secondary Edvecation. Pursuant to designation by you and the Commissioner of
Education, under the Carl Perkins Vocational and Technical Education Act, MOICC i3 now staffed by
this department, through our Missourl Economic Ressareh and Information Center (MERIC), allowing
ihe commitice greater access to labor marleet data and analysis.

In-addition 1o ihe foregeing changes, we have alsa reorganized internatly to achieve a betier
prowision of services and fo accommodate substantial budget reductions. The Business Development
Group has been merged with the Business Expansion and Attraction Greup and renamed the Business
Serviees Division. Additionally, the Missouri Women’s Couneil, previously served by staff [ocated in
the Division of Warkforce Development, will naw be staffed by our policy unitand will be more
closely connected to the Director’ s Office

Thank you for the opportunity to submit these required amendments.

Enciosures

AUG 21 2003

e Lori Strong-Goeke, OA
Khristine Heiginger, DED

Sarah Schuette, DED DABUDEET s SLIsNING
PO, Bok 1157 301 W, High, Rm. 680  Jeffersan City, MO 651021157 » Homepage: www.ecodev.state. mio.us
{573} 751—496.2 & Fax (573) 7517258
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DEPARTMENT OF ECONOMIC DEVELOPMENT

The department’s vison is to make Missouri the best place to live, work,
vacation and conduct business. It achievesthis god by working with partners
acrossthe gate to stimulate and support economic security, opportunity, growth
and ahigh quality of lifein Missouri communities.

The Depatment of Economic Development administers a wide aray of
services designed to enhance Missouri's economic growth in the 21t Century.
These savices focus on workers, busnesses and communities. The
department is composed of agenciesthat administer Satutory requirementsand
department policy in the areas of community, economic and workforce
devdopment, as wdl as the regulaion of finandd inditutions, utility
companies and numerous licensed professonds.

Office of the Director

The department is administered by a director, gppointed by the governor and
confirmed by the Senate. The director gppoints the departmenta
management saff and divison directors and is responsible for making
recommendations to the Governor for ather gppointments and nominations,
A deputy director assgts the director in department adminigration. The
generd counsd's office provides comprenensive legd advice regarding
Issues affecting divisons within the department.

Policy development personnd assst the director and deputy director by
promoting innovation and best practices throughout the department and
srong partnerships with the private sector. The executive director for the
Missouri Women's Coundil is assgned to the department’ s policy unit,
dlowing for coordination of activities that increase economic opportunities,
occupationa mobility, access to jobs and retraining programs for women. A
communications director promotes the department's programs and activities
throughout the state and nation by means of news reeases, advertisement and
other public rdationstools. An areadirector, who works outsde of the
cgpitd, provides policy and adminidrative advice to the director and deputy
director and serves as an assgtant to both.
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The Missouri Economic Research and Information Center (MERIC)
provides comprehendve andyses of Missouri’s Socioeconomic environment
at thelocd, regiond and Sateleves. To achievethis MERIC employsa
wide array of tools, which indude econometric modes, geographic
information systems and advanced gatigical methods. Coupled with its
andyds cagpability, MERIC maintains a comprehensive labor market
database produced in cooperaion with the U.S. Department of Labor. Daa
on employment/unemployment, wages, layoffs, labor availability, and a
variety of other information desgned to help understand the Sate' s labor
market conditions are regularly reported. Staff support for the Missouri
Occupationd Information Coordinating Committee islocated in MERIC.

Divison of Administration

The director of the divison of adminidration, who reports to the deputy
director, is respongble for oversght of severd sectionsthat provide
adminigrative support services on adepatment-wide basis. These
supportive sarvices are performed by a budget officer, the financid
management unit, the human resources unit, Srategic planning steff,
management information systems g&ff (MI1S), and agenerd sarvices unit,
which includes mall service and fadility maintenance.

Devdopment Agencies

The Divison of Business Sarvices was created in FY 2004 through a
reorganization of business devel opment, attraction and retention programs
and gaff. Thedivisonisorganized into three teams. Thoseteams are:
Business Recruitment and Marketing; Financiad Services, and Busness
Success. Thedivison aso employs contractor and partner organizationsto
achieve results desired by the division and department. During the coming
year, the divison will be responsible for heping to create and retain high
wage jobs, increase cagpital investment, and increase the vaue of company
sdes. Thedivison, itsteams and its contractor/partner organi zations will
achieve these god's by aggressvely promoting Missouri as a high qudity
place to do business; working in partnership with existing businesses to
identify opportunities for increasing sdes both domesticaly and
internationally; ensuring adequate business access to capita and
technologica innovation; and providing useful, creetive and responsible
public financing ass stance as an incentive for exigting businesses to expand
and to attract those businesses desiring to locate operations in Missouri.
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The Divison of Community Development hel psincrease the economic sdf-
aufficiency and prosperity of Missouri communities and neighborhoods.
Members of the divison achieve this result by offering programs to promote
community investment, finance redevel opment activities, increase planning
and leedership devel opment, fund infrastructure development and provide
financd and professiond support to loca governments and not-for-profit
organizetions. The Divigon provides affing for the Community

Deve opment Block Grant Advisory Committee, Missouri Community
Service Commission and the Youth Opportunities and Violence Prevention
Advisory Committee.

The Missouri State Council on the Artsis dedicated to broadening the
agopreciation and availahility of the artsin the state and fostering the diversity,
vitdity and excellence of Missouri's communities, economy and cultura

heritage.

The Divison of Tourism formulates and adminigersaprogram thet is
designed to attract new visitors to Missouri and encourage Missouri resdents
to vist in-gate dtractions. In working closely with avic groups, locd, dae
and federa agencies and other travel related organizations, the Divison, and
its Welcome Centers throughout the state, provides information for vistors
on awide vaiety of recregtiond, culturd, and higtoricd adtivities and other
atractionsin the seate.

The Divison of Workforce Development was crested in FY 2000 through a
merger of the former Divison of Job Deve opment and Training,
Department of Economic Deve opment, and the employment services
function of the Divison of Employment Security, Department of Labor and
Indudtrid Relations. In FY 2004, the Parent’ Fair Share and Direct Client
Support Program from the Department of Socid Services were tranderred to
the divison, further consolidating al of Missouri’s employment and training

programs into asingle agency.

The Divison assigtsin developing a skilled workforce to increase Missouri’s
economic growth by serving businesses and empowering job seekers through
acusomer-centered, accounteble, sreamlined system. Through its
participation in the Missouri Career Center System, a partnership of five
dae-leve agences, members of the Divison directly assist job seekersin
finding employment and businesses with their hiring and training needs. To
meet the specific needs of employersin each of Missouri’s fourteen
Workforce Investment regions, the Workforce Invesment Boards and Chief
Locd Elected Officids determine locdly the types of training programsto be
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offered in that region. The divison provides affing for the Missouri
Traning and Employment Councl.

The Missouri Housing Development Commisson isthe state' s housing
finance agency. It encourages and assstsin the production of affordable
rental housing and provides homeownership opportunities for families. It has
invested in Missouri housing in every county of the sate, induding rental
housng deve opments, home mortgages, home improvement loans, loansto
landlords for renovations, grants to neighborhood housing groups and other
programs.

Regulatory Agencies

The Divison of Finance executes laws rdating to banks and trust companies
and banking businessin the date and relating to the organization,
incorporation, examination, operation, and regulation of savings and loan
associations and service corporations. The Sate Banking Board hears
gopeds from certain decisons and orders of the commissioner of finance,

The Divison of Credit Unions executes dl laws rdating to the operations of
date chartered credit unions. The Credit Union Commission hears appeds
from certain decisions of the Director of the Divison of Credit Unions.

The Public Service Commission and its Staff execute dl laws pertaining to
investor owned public utilities operaing in Missouri. The Commisson dso
regulates the manufacture and sale of manufactured housing.

The Office of the Public Counsd represents the interests of the publicin
proceedings before the Public Service Commisson and courts having
jurisdiction in utility-related metters

The Divison of Professond Regidration has responghility for providing
daff servicesto 38 professond licensng boards and commissons. The
divison director exercises responsbility for accounting and budgeting as
well asfinancia management and dericad functions relating to issuance and
renewa of licenses and certificates.

Thelicensing boards and commissons are respongble for administering
examinaions and issuing licenses for the respective professons. The
licensing boards and offices within the Divison of Professona Regigration
aeasfollows
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Advisory Commission for Anesthesologist Assgants
Advisory Commission for Clinica Perfusonists
Advisory Commission for Physdan Assstants
Advisory Commission for Physicd Thergpids
Advisory Commisson for Speech-Language Pathologists and
Audiologigts

Advisory Committee for Dentd Hygienists

Board of Geologist Regidration

Board of Thergpeutic Massage

Committee for Professond Counsdors

Interior Design Council

Missouri Acupuncturist Advisory Committee
Missouri Athletic Trainer Advisory Committee
Missouri Board for Architects, Professond Engineers, Professond
Land Surveyors and Landscape Architects

Missouri Board for Respiratory Care

Missouri Board of Barber Examiners

Missouri Board of Examinersfor Hearing Indrument Specidists
Missouri Board of Occupationd Thergpy

Missouri Board of Pharmacy

Missouri Dental Board

Missouri Red Edtate Appraisers Commisson
Missouri Red Estate Commission

Missouri State Board of Accountancy

Missouri State Board of Chiropractic Examiners
Missouri State Board of Nursing

Missouri State Committee of Interpreters

Missouri Veterinary Medicd Board

Office of Athletics

Office of Endowed Care Cameteries

Office of Tattoo, Branding and Body FPiercing

Sate Board of Cosmetology

State Board of Embamers and Funerd Directors
Sate Board of Optometry

State Board of Podiatric Medicine

State Board of Regigration for the Heding Arts

Sate Committee for Socid Workers

Sate Committee of Dietitians

Sae Committee of Marital and Family Thergpigts
Sae Committee of Psychologists
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DEPARTMENT OF
ECONOMIC DEVELOPMENT

FY 2004
SALARY RANGE

POSITION

Low

HIGH

Department Director

$75,948

$111,158

(statutory salary $95,832 per 105,850 RSMo)

Deputy Director $69,504 $101,604
Director, Division of Tourism $58,332 584,936
Commissioner, Diviz;lon of Finance $58,382 $84,036
Director, Division of Administration $58,332 $84,936
Exscutive Director, Public Service Commission $58,332 $84,936
Commissioner, Public Service Commission $94,029

{statutory salary $94,029 par 386.190, RSMo)

Director, Division of Professional Registration §58,332 $84,936
Director, Office of Public Counsel $58,332 $84,936
Director, Division of Credit Unions $58,332 $64,936
Executive Director, Missouri State Council on the .Ar!s $58,332 $84,936
Director, Division of Business Services $58,332 $84,936
Director, Division of Community Development $58,332 $84,936
Director, Division of Workforce Development §58,332 $64,936
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OFFICE OF THE GOVERNOR
STATE OF MISSOURI
JEFFERSON CiTY
65101

www.gov.state.mo.us
Bos Hovoen STATE CARITOL

GOVERNOR ROCM 216
573 781-3222

November 17, 2003

The Honarable Matt Blunt
Secretary of State
Capitol, Room 208
Jeffarson City, MO 65101

Dear Secretary Blunt:

The attached revised departmenital plan for the Department of Health and Senior Services,
dated July 22, 2003, is hereby submitted in accordance with Section 1.6(2) of the Omnibus State

Reorganization Act of 1974,
” ﬁ// M

= GOVERNOR

Noverber 11, 2e02
DATE

éﬁwﬂ:\%&%

SECRETARY OF STATE

Attachment

c ackie White, Commissioner of Administration
« Patricia L. Buxton, Revisor of Slatutes
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Missouri Department of Health and Senior Services
F.0. Box 570, Jefferson City, MO 65402-0570  Phone; 573-7518400  FAX; 57&751-6010

Richard C. Dunn Bob Holden *
Directar Govemar

July 22, 2003

The Honorable Bob Holden
Governor, State of Migsouri
Capitol Building

Tefferson City; Missouri 65101

Dear Governor Holden:

In accordance with Section 1.6 (2) of the State Omnibus Recrganization Act of 1974, 1
respectfully submit for your approval a revised departmental plan for the Department of Health
and Senior Services. This organizational restructuring is being implemented in an effort to
enhance our mission, foster improved productivity and best utilize our d.lmmlshmg IEEOUICES.

The organizational plan is outlined in the attached pages. In summary, the Deparlment has
reduced the number of programmatic divisions from six to three, This was accomplished by
reviewing the more than 200 programs and functions in the six divisions ‘and reorganizing into
the Division of Communiry Health; the Division of Senior Services and Regulation, and the
Division of Environmental Health and Communicable Disease Preveition.

Iam subm.lttmg the department’s organizational chart dcpacnng the changes along with the
salary schedule for the administrators of the Department. Please advise if you have any guestions
regarding any of this information.

Sincerely,

U iR
Richard C. Dunn
Director

www.dhss state. mo.us
The Missour Deparment of Healh and Senior Services protects snd pmmmes Guakity of life and health for & Missourians by déveloping
and impiementing programe and systems that provide: efferiive and oversight, quality services, and
of dmeam and conditl

AN EQUAL OPPORTUNITY { AFFIRMATIVE ACTION EMPLOYER: Services provided ona nondisciminatory basis.
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Missouri Department of Health and Senior Services

The Department of Health and Senior Services protects and promotes quality of life and
health for all Missourians by developing and implementing programs and systems that
provide: information and education; effective regulation and oversight; quality services,
and surveillance of diseases and conditions.

Organizational Plan

The Department of Health and Senior Services is comprised of four divisions: the
Division of Community Health, the Division of Senior Services and Regulation, the
Division of Environmental Health and Communicable Disease Prevention and the
Division of Administrative Services.

Office of the Director

The oversight for the Missouri Department of Health and Senior Services comes from
the director, who is responsible for the management of the department and the
administration of its programs and services. The chief operating officer assiststhe
director in the management of the department and acts for the director in his absence.
The deputy directors of the two major operating areas, health and public health, and
senior services and regulation, assist the director and the chief operating officer in the
management of the department. The Division of Administrative Services, Center for
Health Information Management and Evauation, Center for Emergency Response and
Terrorism; State Public Health Laboratory; the offices of Personnel, Training and
Professional Development, Public Information, Minority Health, General Counsel,
Governmental Policy and Legidation, Women's Health, and Epidemiology report to the
director and chief operating officer.

The deputy director of Health and Public Health oversees the Center for Local Public
Health Services, Division of Environmental Health and Communicable Disease
Prevention, and Division of Community Health.

Senior Services and Regulation is responsible for the administration of programsto help
ensure the hedlth, safety and welfare of older adults and adults with disabilities. The
deputy director is responsible for the Division of Senior Services and Regulation. Other
programsinclude: Board of Nursing Home Administrators, Governor’s Advisory
Council on Aging, Silver Haired Legidature, Office of State Ombudsman for Long-
Term Care Residents, and the Central Registry Unit.

Division of Administrative Services

The Division of Administrative Services provides fiscal and general services support to
all department units. Services include budget administration, grants and contract
administration, accounting and procurement, general office support, and internal
auditing.

Center for Emergency Response and Terrorism

The Center for Emergency Response and Terrorism is responsible for coordinating
regional and state planning for public health emergencies and natural disasters,
including biological, chemica and nuclear terrorism. Through partnerships with
hospitals and other healthcare organizations, local entities including government and
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law enforcement agencies, and other partners, the Center works to assure systems are in
place to protect the health of Missourians during a public health emergency.

Center for Health Information M anagement and Evaluation

The Center for Health Information Management and Evaluation is responsible for
collecting, analyzing and distributing health-related data that promotes the better
understanding of health problems and needs in Missouri, aswell as spotlighting
improvements and progress achieved in the health of Missourians. Health information
collected and reported includes births and degaths, incidence of disease, incidence of
injury, health manpower and hospital and nursing home information. The center
publishes consumer guides on hospitals and managed care plans. This center issues
certified copies of birth and death records to Missourians. The center’s Office of
Information Systems provides support for the department’ s statewide data network and
computer database applications.

Sate Public Health Laboratory

The State Public Health Laboratory provides testing services in the fields of chemistry,
environmental bacteriology, microbiology, serology and virology. Each year, more than
one-half million specimens are submitted to the lab for testing and examination. The
laboratory is also responsible for approving methods and instruments and issuing
permits to qualified individuals to perform tests used to enforce Missouri’s law
prohibiting driving while under the influence of alcohol and drugs.

Center for Local Public Health Services

The Center for Local Public Health Services provides leadership and technical
assisgtance to promote a strong loca public health system. The center is charged with
developing the needed tools, policies and strategies to strengthen public health services
statewide. The center is active in defining the core public health roles and activities and
in building capacity to carry them out at the local level, in developing standards of
performance for local agencies, and in designing model local agencies.

Division of Senior Servicesand Regulation

The Division of Senior Services and Regulation serves the State of Missouri to assure
that al elderly and adult disabled citizens can remain independent and safe in their
communities and homes by administering state and federal community-based programs.
The division advises legidators, advocates, state agencies and other organizations and
individuals regarding services and data available to support this function. The division
sets policy, formulates the budget, conducts research, develops new initiatives and is
responsible for the administrative oversight of al program bureaus and support units.

The Section for Senior Services regiona offices, which are located throughout the state,
provide oversight to the socia service workers, community health nurses, and long-term
care specialists located in the state’' s 114 counties plus the City of . Louis.

The Section for Health Standards and Licensure is responsible for assuring that the care
and services provided by hospitals, long-term care facilities, ambulatory surgical centers,
home health agencies, hospices, child care providers, ambulances, paramedics, handlers
of controlled substances, lead abatement professionals and 23 types of Medicare-
certified health programs meet state and/or Medicare standards. Investigating concerns
or complaintsin any of these areasis part of the division’s authority.
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The Section for Long-Term Care is responsible for conducting state inspections and
federal surveys, and for investigating complaints regarding long-term care facilities. The
section also monitors the compliance of federal requirements for the annual inspection
of care and utilization review for Medicaid residents over 65 and under 21 years of age
in psychiatric hospitals.

Divison of Community Health

The Division of Community Health administers programs for maternal child and family
health; nutritional health and chronic disease prevention and health promotion; and
integrated service systems. The Section for Maternal, Child and Family Health promotes
optimal health by providing leadership to both the public and private sectors in assessing
health care needs of families and communities and in assuring that the health system
responds appropriately. The section is responsible for developing policy; planning
systems of care; and designing, implementing and evaluating programs to meet the
health care needs of familiesin the state of Missouri. The section has the administrative
and programmatic responsibility for acombination of state, federal and private funding
to support programs that promote newborn health; prevent injuries, disabilities and the
avoidable negative consequences of inadequate prenatal care; assure that children and
disadvantaged adults receive high quality, basic health and support services; provide
payment for care for uninsured and underinsured citizens who require specialized hedth
and nutritional services, and offer atoll-free telephone number (1-800-TEL-LINK) that
refers women and their families to servicesincluding prenatal care, Medicaid, parenting
skills and other maternal, child and family health services. The section also administers
the WIC Program (specia supplemental nutrition program for women, infants and
children), the Farmer’s Market Nutrition, and the Senior Farmer’s Market programs.

The Section for Chronic Disease Prevention and Health Promotion administers
programs for the prevention and control of chronic diseases such as heart disease,
cancer, diabetes, osteoporosis and arthritis through research, screening, behavioral
intervention and community health education activities. The section develops and
coordinates community based health promation projects, such as the Tobacco Use
Prevention program; cancer control and cancer prevention activities; obesity program;
organ donor registry; provides no-cost mammograms and pap smears to uninsured
women; and conducts, as part of a nationa effort, amonthly survey on health behaviors
of Missourians. The section aso supports nutritional assessment and education through
the 5-A-Day program; Missouri Nutrition Network, and the Nutrition Training Institute.

The Section for Community Integrated Service Systems is responsible for supporting
healthy communities and schools through the Community Health Assistance Resource
Team (CHART), hedthy schools and healthy adolescent programs aswell as
coordinated community health services. The section works directly with communities to
help them assess their needs, identify capacity for meeting those needs and develop
partnership and collaborative efforts that will sustain long-term health improvement. It
administers the Oral Health Program. It also provides funding to help place and support
medical/dental providersin underserved areas of the state through health professional
incentives. The section also administers community food and nutrition assistance
programs, such as the Child and Adult Care Food Program, Summer Food Service
Program, and the Commodity Supplemental Food Program.

Division of Environmental Health and Communicable Disease Prevention
Communicable diseases and diseases caused by environmental hazards are mgjor public
health concernsin Missouri. The Division of Environmental Health and Communicable
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Disease Prevention isthe principal unit involved in the surveillance and investigation of
the cause, origin and method of transmission of these diseases and conditions. Included
in the division are the following sectiong/office:

The Section for Environmental Public Health isinvolved in the investigation and
prevention of diseases related to the environment and administration of environmental
sanitation programs in accordance with Missouri statutes. The section’s efforts focus on
diseases associated with exposure to chemical, bacteriological, and physical agentsin
the environment and in food and water.

The Section for Communicable Disease Prevention focuses on disease prevention and
control related to communicable diseases, including vaccine-preventabl e diseases,
tuberculosis, zoonoses (diseases humans contract from animals), sexually transmitted
diseases, HIV/AIDS and emerging infectious diseases such as SARS, Monkeypox and
West Nile Virus.

The Office of Surveillance tracks and documents occurrence and distribution of
communicable, vaccine preventable, sexualy transmitted, and environmentally induced
diseasesin Missouri — as well as potential intentional introduction of disease by
terrorist agents — through a comprehensive statewide surveillance system. The office
works closely with the sectionsin the division to assure that when diseases/conditions
have been detected through the surveillance, the sections are aerted to begin the
investigation and control measures. The Office of Surveillance contains the GIS
program, including the Missouri Emergency Response GIS (MERGIS) system, to
provide maps and data for decision makers, disease investigation staff and first
responders.
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Salary Schedule
Department of Health and Senior Services
July 1, 2003
Executive Pay Executive Pay Range
Title Level

Department Director 1 $75,948 - 3111156
Chief Operating Officer il $69,504 - $101,604
Deputy Department Director, Health o $63,636 - $92,928

and Public Health
Deputy Department Director, Senior m $63,636 - $92,928

Services and Regulation
Director, Division of Administration v $58,332 - $84,936
Director, Division of Environmental

Health and Communicable Disease IV 558,332 - $84.,936

Prevention
Director, Division of Community v £58,332 - 84,936

Health
Director, Division of Senior Services il $63,636 - $92.928

and Reguldtion

A Galarine far mewer et 7- 1202, doe

189
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OFFICE OF THE GOVERNOR
STATE OF MISSOURI
JerFeRSON CiTY
65101

www.gov.state.mo.us
STATE cCaPITOL

ROOM 216
(573) 7E1-az22

Boe Holben
GOVERNOR

November 17, 2003

The Honorable Matt Blunt
Secretary of State

Capitol Building

Jefferson City, Missourl 65101

Dear Secretary Blunt:

The attached revised departmental plan for the Department of Public Safety, dated August 21,
2003, is hereby submitted in accordance with Section 1.6(2) of the Omnibus State Reorganization Act

of 1974,
Attachment
PPROVED;
GOVERMNOR
Noveia bov 17 2003

DATE '

@ﬁoﬁwr%%&

SECRETARY OF STATE

{iol 6’)}ackie White, Commissioner of Administration
Patricia L. Buxton, Revisor of Statutes
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'BOB HOLDEN Truman Building, Room 870
Governor Mailing Address: 301 W. High Street
P.0. Box 749
CHARLES R. JACKSON Tefferson City, MO 65102-0749
Director Telephone: 573-751-4905
BAX: 573-751.5399
STATE OF MISSOURT _ g
DEPARTMENT OF PUBLIC SAFETY hitps/feraw, dps state.mo.ns/
OFFICE OF THE DIRECTOR
August 21, 2003
The Honorable Bob Holden

Governor, State of Missouri
Capitol Building, Room 216
Jefferson City, Missouri 65101

Dear Governor Holden:

In accordance with Section 1.6(2) of the State Omnibus Reorganization Act of 1974, 1
respectfully request for your approval the attached revised organizational plan for the
Department of Public Safety, along with the revised organizational chart and the salary
schedule for the administrators of the Department and its divisions.

In FY04, the Division of Highway Safety was transferred from the Department of Public
Safety to the Department of Transportation.

If you have any questions pertaining fo the attached information or if additional
informiation is needed, do not hesitate to contact me at (573) 751-5432,

Sincerely,

£, Ak

Charles R. Jackson

Director
CRIcl
Attachments
Missouri Cap:‘rml Police Missouri State Highway Patrol Missouri State Water Patrol
P:szinn efFua Safery Office of the Adjutant Genera! Migsouri Veterans Comnrnission
Diivision of Liquor Control State Emergency Management Agency
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MISSOURI DEPARTMENT OF PUBLIC SAFETY
DEPARTMENTAL PLAN

AUGUST 2003

MISSION

Egtablished in 1974, the Department of Public Safety is respongible for
coordinating statewide law enforcement and crimina justice efforts for the
purpose of ensuring a safe environment for Missouri citizens. The
Depatment’ s gatutory mission (Section 650.005, RSMo) is “to provide
overd| coordination in the stat€ s public safety and law enforcement
program, to provide channdls of coordination with local and federd agencies
in regard to public safety, law enforcement and with dl correctiond and
judicid agenciesin regard to matters pertaining to its respongbilities as they
may interrelate with the other agencies or offices of date, locd, or federad
governments’.

INTERNAL ORGANIZATION

The Director of Public Safety is gppointed to this cabinet-level position by
the Governor with the advice and consent of the Senate. The director is
responsble for developing public safety programs, peece officer training and
certification, and providing legidative guidance on crimina justice issues.
Additiondly, the director is responsible for overseeing didtribution of sate
and federd fundsin contracts for narcotics control, victim's assstance, crime
prevention, and juvenile justice.

The department is organized into eeven mgor units. Therearenine
divisons and the Office of the Director.

Office of the Director

Asthe department’ s centrd management unit, the Director’ s Office
coordinates departmenta budget, personnd, and legidative matters and
relaed finandd and adminidrative activities. The Director’ s Officeisaso
respongble for the adminigration of specific programs conferred upon it by
the Legidature or Governor. These programs are:

* Adminigration of federad Juvenile Jugtice and Delinquency Prevention Act
(JIDP) funds, Delinquency and Youth Violence Prevention (Title V) funds,
and Juvenile Accountability Incentive Block grant (JAIBG) funds from the
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U.S Department of Judtice for projects to improve the juvenile justicein
Missouri and provide staff support for the state Juvenile Justice Advisory
Group (JJAG).

* Adminigration of federd Narcotics Control Assstance Program (NCAP)
funds from the U.S. Department of Justice for state and local projectsin the
area of drug enforcement, crime control, and community policing.

* Adminigration of federd Loca Law Enforcement Block Grant (LLEBG)
funds from the U.S. Department of Judtice for projectsto assst locd law
enforcement agenciesin crime and violence control.

* Adminigration of federd Victim's of Crime Act (VOCA); federd STOP
Violence Againg Women Act (VAWA); and Sate Servicesto Victims Fund
(SSVF); which provide fundsto loca service providers, law enforcement
agendies, prosecutors, and other public and private nonprofit agenciesto
assg aimevictimsin Missouri.

* Adminigtration of the Peace Officer Standards and Training (POST)
Program which ded s with the certification of peace officers who have
recaived traning specified by Chapter 590 RSMo and provide staff support
for the Peace Officer Standards and Training (POST) Commisson.

*Investigation of inmate grievances within the state prison system and
coordination of the Citizen's Advisory Committee on Corrections, as
provided under Executive Order 86-27.

* Administration of the Missouri Crime Prevention Informetion Center as
gpecified in Section 589.300 to 589.310, RSMo.

* Adminidration of the Law Enforcement Equipment Program (LEEP) as
provided through gppropriaions.

* Adminidgration of excess military surplus property distributed to state and
loca law enforcement agencies to be used in counter-narcotics operations
through the U.S. Department of Defense (DOD) Logisticad Support Program.

* Adminigtration of the Crime Laboratory Assstance Program, which
includes the disbursement of state fundsto aid in the operation of the
regiond crime labs as specified in Chapter 650 RSMo, subject to
aopropriations.

* Adminigration of the Missouri Crime Laboratory Upgrade Program which
indudes the disoursement of date fundsto ad in the operation of date crime
labs as gpecified in Chapter 595 RSM o, subject to gppropriations.
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* Adminigration of the Domestic Violence Shelter Tax Credit Program, as
specified in Section 135.550 RSMo, subject to appropriations.

Veterans Commisson

The Governor gppoints five veterans to serve as Commissoners. They in
turn gppoint an Executive Director who implements Commission policies
and isrespongble for satewide management of veterans programs. Three
maor programs comprise the Commisson’s efforts on behdf of Missouri
veterans. Frg, it provides assstance to veterans, thelr dependents, or
survivors, through a statewide network of veterans services regarding federd
or state benefits earned by virtue of honorable sarvice in the military forces of
the United States.

Second, the Commission operaes Missouri Veterans Homes in . James,
Mt. Vernon, Mexico, Cepe Girardeau, S. Louis, Cameron, and Warrensburg,
which provide domiciliary and nurang care for Missouri veterans who are
unable to support or adequately care for themsdves.

Asathird program, the Commission was given authority in 1996 to
edablish adae veterans cemetery system. Thefirg two Sae Veterans
Cemeteries are located in Higginsville and Springfield. Two additiona
cemeteries are currently under congtruction in Jacksonville and Bloomfidd.
It isanticipated that they will open for buridsin thefal of 2003. The
cemeteries provide access to burid space for digible Missouri veterans not
served by open nationd cemeteries, within a 75-mile radius of their homes.

In addition, the commission established the Veterans Service Officer Grants
Programs. The Veterans Service Office Grant Program is currently asssting
four Veterans Sarvice Organizations in operation of programs aiding
Missouri’s Veterans.

In 1989, the Veterans Trust Fund was established. The purpose of the fund
isto dlow citizens and corporations to donate money to expand and
improve sarvicesto veteransin Missouri. Contributions to thisfund are used
to enhance exigting veterans programs.

Additiond information regarding the athority, functions and
responghilities of this Commission may be found in Chapter 42, RSMo.

Gaming Commisson

The Gaming Commission is composed of five members who are gppointed
by the Governor, with the advice and consent of the Senate. The
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Commission in turn gppoints an Executive Director who implements
Commission policies and is respongble for the licensing and regulation of
excurdgon gambling boats and the lawful operation of the game of bingo.
Within the Commission there shdl be established a Divison of Gaming and
aDivison of Bingo. In 1995, the legidature ddegated the athority for
regulating horseracing. However, to date no one has comeforth to request a
license.

Additiond information regarding the athority, functions and
responghilities of this Commission may be found in Chapter 313, RSMo.

SateHighway Patrol

The Sate Highway Patrol is headed by a Superintendent gppointed by the
Governor with the advice and consent of the Senate. The Superintendent is
directly responsible to the Director of Public Sefety. The Patrol is
responsible not only for law enforcement on our Sate' s highways but dso
motor vehicde and commercid vehide ingpections, driver’slicense
examinations, crimind investigations, crimind |aboratory andyss and
research, Governor’ s security, and public education on safety issues.

Additiond information regarding the athority, functions and
responghilities of the Highway Patrol may be found in Chapter 43, RSMo,
and others

Divison of Liquor Control

TheDivison of Liquor Control is headed by a Supervisor nominated by the
Department of Public Safety and gppointed by the Governor with the advice
and consant of the Senate. The Supervisor is directly responsble to the
Director of Public Sefety. The divison has responghilities for enforcement
of liquor control laws, issuance of state liquor licenses, collection of excise
taxes and license fees, and educationd programs for the dcohol beverage
industry and the generd public, as specified in Chapters 311 and 312, RSMo
and rules and regulaions promulgated by the Supervisor. Thedivisonis
aso responsble for the enforcement of the tobacco laws as specified in
Sections 407.924 to 407.934.

Sate Water Patrol

The State Water Petral is headed by a Commissioner gppointed by the
Governor with the advice and consent of the Senate. The Commissoner is
directly responsble to the Director of Public Safety. Thedivisonis
primarily respongble for enforcing the laws of the state of Missouri on the
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date swaterways and to make the waters of the date safe for boating and
other water activities through regigtration, ingoection, educationa programs,
crimind investigations, and law enforcement, as specified in Chapter 306,
RSMo, and others.

Divison of Fire Safety

TheDivison of Fre Safety is headed by the State Fire Marshd who is
gppointed by the Governor with the advice and consent of the Senate. The
Fre Marshd isdirectly responsible to the Director of Public Sefety and is
respongble for the investigation of fires and explosions for conducting dl fire
ingpections required of any premisein order for any license relating to such
premise to be issued under sate law, the training of emergency responders
and the regulations of fireworks use and sdes, dl as pecified in Chapter 320
RSMo. Thedivison aso paticipatesin locd and regiond activitiesto
provide education in communities on fire prevention.

Thedivison isrespongble for the ingpection and licensing of nonexempt
boilers and pressure vessdls as specified in Chapter 650, RSMo. Under
Chapter 701, the Dividon is assgned the ingpection and licensing of
elevaors and amilar ingdlaions, and Chapter 316 givesthe divison the
authority to license amusement rides operated in the state of Missouri.

Capital Palice

The Capitol Policeis headed by a Police Chief sdlected by, and directly
responsble to, the Director of Public Safety. This agency is respongble for
maintaining the security and traffic control for desgnated Sate-owned
buildings and the grounds thereof & the seat of government and such
buildings and grounds within the county that contains the seat of
government.

Additiond information regarding the authority, functions, and responsibilities
of the Capitol Police may be found in Chapter 8, RSVio.

Adjutant Generd

The Adjutant Generd and the state militia are assigned to the Department of
Public Safety. The Adjutant Generd is gppointed by the Governor with the
advice and consent of the Senate. As provided for under the Nationd
Defense Act, the Adjutant Generd isthe head of the Missouri Nationd
Guard, both Army and Air, which have adud missons. The daemissonis
to provide military organizations trained and equipped to function when
necessary in the protection of lives and property, and in the preservation of
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peace, order, and the public sefety when ordered to state emergency duty by
the Governor. As reserve components of the Army and Air Force of the
United Sates, the federd misson isto provide trained and qudified
individuds available for federd service in time of war or nationa emergency,
or a such other times as the national security may require augmentation of
the United States Armed Forces.

The Adjutant Generd’ s Office, under Section 41.170 of the Revised Statutes
of Missouri is charged with compiling, maintaining, preserving and
safekegping of individud military service records for dl Missourians who
have served in the armed forces of the State and nation.

The Office of Air Seerch and Rescueis crested within the Office of Adjutant
Generd under Section 41.960 of the Revised Statutes of Missouri. The duly
gopointed commanding officer of the Civil Air Patrol, Missouri Wing, shdl
be ex officio head of the office. This office may cooperate or contract with
any department or agency of the state of Missouri, United Sates government,
or with any public or private hospitd, for the purposes of providing
communications, rescue work, mercy missons, agrid obsarvations, or other
functions within the scope of the activity of the air search and rescue.

Duties of the Adjutant Generd are as pecified in Chapter 41, RSVio.
Additiondly, the Adjutant Generd is responsible for the following agency
which reports directly to him:

Sate Emer gency M anagement Agency

The State Emergency Management Agency (SEMA) is heeded by a Director
that is gppointed by and respongble to, the State Adjutant Generd within the
Department of Public Safety and the Governor, during declared emergencies.
The agency is responsble for the coordination of dl federd assstance that
may be made available to the sate by Federd Emergency Management
Agency (FEMA). SEMA isrespongble for a statewide emergency
operations plan that directs the actions of Sate leve departments and
agencdiesin the event of an emergency Situation requiring action by the date
of Missouri. Thisincludes the operation of the State Emergency Operations
Center from which dl activity is coordinated depending upon the severity of
the emergency. The agency dso coordinates the planning necessary to
resoond to possible incidents a nudear power sations that may impact
surrounding loca governments.

The agency provides technicd, dlericd, and fiscd support to the Missouri
Sasmic Safety Commission and the Missouri Emergency Response
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Commisson. SEMA isdso the coordinating activity for floodplan
management programs throughout the state.

Additiond information regarding the authority, functions, and responsbilities
of this agency may be found in Chapter 44, RSMio.
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DEPARTMENT OF PUBLIC SAFETY FY2004 Salary Range
Low High

Department Director §75,948 $111,156
Deputy Department Director $58,332 $84,936
Superintendent, Missouri State

Highway Patrol $63.636 $92.928
Executive Director, Missouri

Veterans’” Commission $63,636 $92,928
Commissioner, Missouri State

Water Patrol $58,332.  $84,936
Executive Director, Missouri

Gaming Commission $63,6306 $92,928
Fire Marshal, Missouri Division

of Fire Safety $38.332 884936

Chief, Missouri Capitol Palice

State Supervisor, Missouri Division

of Liguor Control $58,332
Adjutant General, Office of the

Adjutant General, Missouri

National Guard | $63,636

Director, State Emergency
Management Agency $58,332

-merit unclassified, no range

$84,936

$92.928

$84.936
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OFFiICE OF THE GOVERNOR
STATE OF MISSOURI
JEFFERSON CITY
65101

www.gov.state.mo.us BT CARTGL
ROOM 218

(673) 7B.2222

Boe Houoen
GOVERNOR

November 17, 2003

The Honorable Matt Blunt
Secretary of State

Capitol Building

Jefferson City, Missouri 65101

Dear Secretary Blunt:

The attached revised departmental plan for the Department of Social Services, dated August 11,
2003, is hereby submitted in accordance with Section 1.6(2) of the Omnibus State Reorganization Act of 1974

GOVERNOR

Attachment

NOV ecaber 11 DOOR

DATE

&d:%ﬂlwi-

SECRETARY OF STATE

&t ackie White, Commissioner of Administration
Patricia L. Buxton, Revisor of Statutes
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MISSOURI!

DEPARTMENT OF SOCIAL SERVICES
BOB HOLDEN SR RELAY MISSGURI
BOVERNOR BROADWAY STATE OFFICE BUILDING e "'”;'::::f:;m&?’ aired
T JEFFERSON GITY A el
DIRECTOR heatae st . VoIcE
TELEPHONE: 571-751-4815, FAX: 573:751-3203 " .

Bugust 11, 2003

RECEIVED
AUG 12 2003

The Honorable Bob Holden
Governor, State of Missouri
Capitol Building

Jefferson City, MO 65101

GABUDGET AND PLANNING

Dear Governor Holden:

In accordance with Section 1.6 (2) of the State Omnibus Reorganization Act of
1974, T respectfully submit for your approval the attached revised departmental plan for
the Department of Social Services.

The amended departmental plan was developed in accordance with the Execulive
Orders issued by you on February 5, 2003. These orders were presented to both houses
and neither house voted the regrganization down, thus, under the Reorganization Act of
1974, the reorganization shall be effective on August 28, 2003,

The amended departmental plan developed at your direction will provide a
structure that enhances the department’s overall efficiency and effectiveness by
dissolving the Division of Family Services and creating a new division, Childrén’s
Division, that focuses ils resources on child welfare, child protection, child care
assistance and early childhood development. The duties and responsibilitics of the
Division of Family Service that are not directly related to child welfare, but dealing with
the income maintenance efforts of the division, will be transferred into the newl v created
division, Family Support Division. :

The Family Support Division will also assume the duties and responsibilities for
the administration of child support functions of the Division of Child Support
Enforcement. The Division of Child Support Enforcement is dissolved as a result of this
transfer of responsibilities. Combining the income maintenance functions of the Division
of Family Services with the child support functions in one division will allow the
department to utilize the economies and efficiencies of scale,

TUAN EQUAL GRPPORTUNITY/AFFIRMATIVE ACTION EMPLOYER™
sefuices providen on & noadiscrimina tory Uas(s
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The Honorable Bob Holden
Page 2

The final aspect of the reorganization is the transfer, in accordance with Executive
Order 03-04, of the assessment, employment, training and placement functions under
TANF from the Division of Family Services, within the Department of Social Services,
to the Department of Economic Development and, the transfer of the assessmmient,
employment, training and placement functions in the Parent’s Fair Share Program from
the Division of Child Support Enforcement, within the Department of Social Services, to
the Department of Economic Development. The transfer of these responsibilities will
allow for a concentration and consolidation of like functions in a single state agenoy with
the coiresponding efficiencies of scale.

Accordingly, 1 submit the attached organizational chart detailing the changes,
along with a salary schedule for the department for your approval.

Sincerely,
Steve Roling
Director
SR/HDW/dlj
Attachment
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DEPARTMENT OF SOCIAL SERVICES
ORGANIZATIONAL PLAN AMENDMENT

CHILDREN’S DIVISION

The Children’s Division shall perform all statutory functions charged to the
Former Division of Family Services by Chapters 205, 207, 208, 209, 210, 211, RSMo,
and others as they relate to the provision of child welfare services. Programs
administered by the Children’s Division include, but are not limited fo: Child
Abuse/Neglect, Foster Care, Adoptions, Preventive Services, Protectivé Services,
Hotline, Child Fatality Review Early Childhood Development, the treatment, placement
and services for children in residential care and other child welfare related services.
Whenever the former Division of Family Services is required to perform a child welfare
function by statue or otherwise, that function will be performed by the Children's
Division. The Director of the Children’s Division will report directly to the Director of
the Department of Social Services.

FAMILY SUPPORT DIVISION

The Family Support Division shall perform all statutory functions charged to the
Farmer Division of Family Services by Chapters 205, 207, 208, 209, 210, 211, RSMo,
and others, except functions that relate to child welfare services. The Family Support
Division shall also perform all statutory functions charged to the former Division of
Child Support Enforcement by Chapter 454, RSMo, and others as they telate 1o the
administration of child support. Programs administéred by the Family Support Division
include, but are not limited to: Food Stamp Assistance, TANF, Day Care Eligibility and
Assistance, General Relief, Supplemental Aid to the Blind, Blind Pension, Medicaid
Eligibility, Rehabilitation for the Blind, Prevention of Blindness, Energy Assistance,
Refugee Program and other programs, which provide financial assistance to persens who
are without adequate means of support, Establishment of Paternity for children born out
of wedlock, Establishment of Orders for Child Support where none exist, Bstablishment
of Orders for Medical Support where none exist, Enforcement of Orders for Child
Support and/or Medical Support, Modifications of Orders for Child Support,
Maintenance of Support Payment Histories, Collections and Disbursement of Support
Payments and other services related to the Administration of the Child Support Program.
The Director of the Family Support Division will report directly to the Director of the
Department of Social Services.
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DEPARTMENT OF SOCIAL SERVICES

EXECUTIVE SALARY PLAN
TITLE ANNUAL SALARY RANGE |
| Department of Social Services, Department Director $75,948 - $111,156
Department of Social Services, Deputy Director $69,504 - $101,604
Division of Medical Services, Division Director $63.636 - $92,928
Family Support Division, Division Director $63,636 - $92,928
Division of Youth Services, Division Director $63,636 - $92,928
Chiidren’s Division, Division Director $63.636 - $92,928
Division of Legal Services, Division Director $63.,636 - $92,928
Division of Budget and Finance, Division Director §58,332 - $84,936
Information Services and Technology Division, Division Director $58,332 - $84,936
Division of General Services, Division Director $58,332-$84,936 |
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OFfFICE OF THE GOVERNOR
STATE OF MISSOUR|
JEFFERSON CITY
65101

www.gov.state.mo.
Boe Hotpen B Ll STATE CAPITOL

GOVERNGR RODM 218
(573) 76I-3222

November 17, 2003

The Honorable Matt Blunt
Secretary of State

Capitol Building

Jefferson City, Missouri 65101
Dear Secrefary Blunt:

The attached revised departmenital plan for the Department of Transportation, dated October 1, 2003,
is hereby submitted in accordance with Section 1.6(2) of the Omnibus State Reorganization Act of 1874.

Attachmant
APPROVED:

GOVERNOR

Novermber |1 2002
DATE F

\gﬁmﬁ%\\w

SECRETARY OF STATE

=

[ven ckie White, Commissioner of Administration
Patricia L. Buxton, Revisor of Statutes
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MoDOT T

Missouri P.0. Box 270
Jafferson City, MO 85102
Department L T e ov.2851
of Transportation ' a7 g
Henry Hungerbeeler, Director

October 1, 2003

The Henorable Bob Holden REC EIVE D

Governor

Capitol Building, Room 216 ocT 2 2003
Jefferson City, MO 65102 )

Dear Governor Holden: OEY A0 FLANYNG

In accordance with the Omnibus Reorganization Act of 1974, please find attached an updated
department plan document, as required to be filed with the Secretary of State. This document
has been updated to reflect the addition of Highway Safety to the Missouri Department of
Transportation as of August 28, 2003,

No changes were necessary to the salary schedule for management positions or the
organizational chart.

If you have questions or require additional information, please contact Steve Meystrik,
compensation supérvisor, at (573) 526-7644. ’

Sincerely,

f g.
ﬁy Hungerbesler

Director

Attachment
¢; John Cauwenbergh-cc

Our mission Is taking care of and impi g 1 { 5D system.

455 Printad on recycled paper
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Missouri Department of Trangportation

Departmental Plan

Artide IV, section 29 of the Missouri Condtitution provides thet thereisa
department of highways and transportation which isadministered by a
highways and trangportation commission which shal have authority over the
adminigration of al gate trangportation programs and fadilities, induding,
but not limited to, highways, bridges, aviation, ports, waterborne commerce,
rallroads and mass trangportation. Article 1V, section 29 was adopted in
1979 by voter gpprovd of Condtitutiona Amendment No. 2, which merged
the previoudy separae State Highway Department with the Sate
Trangportation Department and the State Highway Commission with the
Sate Trangportation Commisson. Then, in 1996, Truly Agreed to and
Findly Passed House Bill 991 gave the Missouri Highways and
Trangportation Department the legd dlias, "department of transportation,”
which has become the Missouri Department of Trangportation (MoDOT).
Further, section 226.040 of the Revised Statutes of Missouri provides that the
Missouri Highways and Transportation Commisson (MHTC) isto gppoint a
chief executive officer with the title of Director of MoDOT. Under the
direction of MHTC, the MoDOT Director isto have generd charge of, and
be respongble for, the overal operations and performance of MoDOT. The
MoDOT Director is dso respongble for the gopointment of achief enginesr,
chief finandd officer and other department heads and employeesas MHTC
deams necessary. MoDOT's mission isto preserve and improve Missouri's
trangportation system to enhance safety and encourage prooerity.

MoDOT pursues its misson through the following functiond units:

Bridgeisresponsble for the structurd design and detailed plans production
for dl gate highway bridges, including cost estimates and Ste-gpecific job
specid provisons. Additiona responghilitiesinclude mantaining the
Nationd Bridge Inventory, recommending load-posting limits for both state
and non-gtate bridges, and andyzing structures for gpecid superload
overweight permit loads traveling within the Sate.

Chief Counsd’s Office provides legd representation and sarvicesto the
Missouri Highways and Trangportation Commission and the Missouri
Depatment of Trangportation.
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Commission Secretary’s Office provides adminigrative support for the
Missouri Highways and Transportation Commisson.

Condruction and Materialsisrespongble for adminigering dl
congtruction contracts awarded by the commission, and sampling and testing
al materids used in the congtruction and mantenance of roadways and
sructure to ensure compliance with gpplicable sandards and specifications.

Contraller’s Officeis responsble for providing adminigrative support to
MoDQT in the areas of accounting and expenditure control.

Design isrespongble for the location, environmenta, and culturd resource
sudiesrequired for initid evauation of proposed projects; detaled route
sudies, ground surveys and agrid photography; and design and plan
preparation induding cost estimates for the state trangportation projects.
Design advertises and makes dl preparations for receiving bids for
trangportation project contracts including the devel opment of specifications
and cogt estimates prior to advertisng for bids

Employee Benefits is responsible for managing the department’ s employee
benefit program and digtributes information to members

Equal Opportunity isrespongble for directing the department’ s Affirmative
Action Program and other initigtives amed a achieving and maintaining a
diverse workforce.

General Servicesisregpongblefor proper maintenance and repair of
equipment and facilities owned by the commission, aswdl asthe
procurement of dl equipment, materids, supplies, parts and furniture
required for operations of MoDOT. Responshilities dso include various
support services such as photography, warehousing and flight operations.

Governmental Affairsisrespongblefor providing liaison between
MoDOQOT, congressond ddegations, and the Missouri Legidature. Staff
members disseminate informeation regarding proposed legidation affecting
MoDQOT, and anayze the content of legidation, legidative proposas, and
policy options.

Highway Safety is responsible for finding effective ways through education,
enforcement and engineering to reduce degths, injuries and property damage
causad by traffic crashes on Missouri’ sroadways. The unit also administers
the Motor Carrier Safety Assistance Program in Missouri to reduce degths,
injuries, and property damage caused by traffic crashesinvolving
commercid motor vehicles.
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Human Resourcesis respongble for continualy developing and improving
human resource processes that support MoDOT and its employeesin
contributing to a quality trangportation sysem. Responghilitiesinclude
recruiting nationaly for college graduates for placement throughout the State,
and adminigtering employee development programs, personnd palicies, the
department's pay system and personnd records.

Information Sysemsis respongble for providing and improving
information and communication services used by employees of MoDOT
through the operation and maintenance of locd and Satewide data networks
and tlephone services. Information Systems staff provides gpplications
programming expertise to support the engineering, financid, operationd and
generd information needs of MoDOT.

Ingpector General’s Office investigates dlegations of fraud, waste, and
abuse of department resources and provides interna control and audit
assurance to MoDOT and the commission.

Maintenanceis respongble for asssting and supporting maintenance
activities for the preservation and operation of the state highway system.

Motor Carrier Services provides regidration, permits, ingpections and
training for dl over-the-road trangporters

Multimodal Operationsis responsble for administering state and federd
programs and funds by coordinating and cooperating with owners and
operators of the various non-highway transportation systems, which include
ar, ral, waterways and trangt.

Public Information and Outreach is respongble for managing MoDOT’ s
information program, including media reations, community relaions, and
employee communications, and for ensuring the agency’ s communications
are dear and condgtent. It directs and/or monitors the agency’ s public
involvement efforts thet are required by federd or Sate law.

Resaarch, Devdopment, and Technology is responsible for conducting
research in the area of new products and congruction materids and methods
to determine their suitability for highway purposes.

Resource M anagement isrespongble for coordinating financia resources
and pending plans through forecasting, andysis and training.
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Right of Way isresponsble for acquigtion of right of way required for the
congruction and mantenance of dl highwaysin addition to properties
incidenta to the system of state highwaysin Missouri, and provides
relocation assstance for dl persons displaced by the commisson'sright of
way acquistion. Right of Way adminigters the disposal or lease of land
conddered excess to commisson needs, the regulation of outdoor advertisng
billboards and junkyards adjacent to state highways, and the scenic byway

program.

Risk Management is responsble for adminigtration of MoDOT's sdif-
insurance operations and is responsible for workers compensation, fleet
ligbility, generd ligbility and property damage recovery. The safety and
hedth programs are dso functions of the risk management unit.

Srategic Planning is respongble for developing and implementing
MoDOT’ s drategic plan; regulation review and compliance; and policy
deve opment.

Trafficisregpongble for the safe and efficient movement of people and
goods on the Sate highway system. Thisindudes supporting Sgning,
driping, traffic Sgnals, lighting, intelligent trangportation systems (ITS), and
roadway access and safety management programs throughout the Sate.

Trangportation Planning isrespongble for collecting, managing and
andyzing datato provide asingle source of information to support MoDOT's
decison process, deve oping and tracking the 5-Year Highway and Bridge
Congtruction Schedule and the Statewide Trangportation Improvement
Program; coordinating MoDOT'slocd programs, and developing and
coordinating along range, totd trangportation system for MoDOT.

Missouri is geographicaly divided into ten (10) Department of
Trangportation digtricts with adidrict officein each didrict. Each didrict
officeisled by adidrict engineer who is respongble for supervising dl
activities of MoDOT within that particular didtrict.
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Human Resources

Missouri Department of Transportation

Fiscal Year 2004 Management Salaries

Titie F:;r::ly Monthly Annulal
Director $5,208.50 F10,417 ‘§125,004
Chief Engineer $4,583.50 $9,167 $110,004
Chief Operating Officer $4,583.50 49,167 $110,004
Chlef Counsel $4,365.00 $8,730 $104,760
Director of Project Deveiopment $4,167.00 98,334 $100,008
Director of Operations $4,167.00 58,334 $100,008
Director of Administrative Services $4,167.00 58,334 $100,008
“Chief Financial Officer $4,167.00 $8,334 $100,008
Director of Planning (Vacant) $4,167.00 58,334 $100,008
Director of Communications $4,000.00 $8,000 §96,000
District Engineer (4 & 6) $3,750.00 87,500 $50,000
District Engineer{1,2,3,5, 7, 8 9, & 10) $3,867.00 7,334 $86,008
Stale Bridge Enginger $3,667.00 $7,334 $88,008
State Design Engineer $3,667.00 §7.334 §B8,008
State Maintenance Engineer $3,667.00 87,334 $88,008
State Construction and Materials Enginger $3,667.00 £7,334 $88,008
State Traffic Engineer $3,667.00 $7,334 $88,008
General Services Director $3,667.00 $7,334 $88,008
Information Systems Director $3,667.00 $7,334 $88,008
Human Resources Director $3,667.00 §7.334 §88,008
Controlier . $3,667.00 $7,334 $88,008
Motor Camier Services Director $3,667.00 $7,334 $88,008
Resource Management Director $3,667.00 $7,334 $88,008
Transportation Planning Director $3,667.00 $7,334 $88,008
Multimadal Operations Director $3,492.00 $6,984 $83,808
State Research, Development & Technology Engineer $3.492.00 $6,984 $83,808
Right of Way Director $3,482.00 $6,984 $83,808
Risk Management Dirsctor §3,492.00 $6,984 $83,808
Inspector General . $3,492.00 $6,984 $83,808
Public Information and Qutreach Director $3,125.00 $6,250 §75,000

Missouri Highways and Transportation Commission sets salaries: 226.080 RSMo

J\salaryO3isalary schedules\management (eff 07-01-03).xls
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HECEIED
SEP 0 g 2004
- SECRETARY OF STATE
OFFICE OF THE GOVERNOR  ypyiNiSTRATIVE RULES
STATE OF MissouRl
JEFFERSON CITY
BOB HOLDEN (573) 751-3222 ROOM 216
GOVERNOR http://go.missouri. gov STATE CAPITOL

65101

September 7, 2004

The Honorable Matt Biunt
Secretary of Stale
Capiiel, Roorm 208
Jefferson City, MO 65101

Dear Secratary Blunt:

The attached revised departmental plan for the Department of Conservation, dated
December 19, 2003, is hereby submitted in accordance with Section 1.6(2) of the Omnibus State
Recrganization Act of 1874,

Attachment
APPROVED:
GOVERNOR

Seplember 7 D004

SECRETARY OF STATE

¢ Jackie White, Commissioner of Adminisiration
Pafricia Buxion, Revisor of Statutes
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MISSOURI DEPARTMENT OF CONSERVATION

Headguariers
4807 West Truman Bovlevard, RO, Box 180, Jefferson City,
Telephtine: 5737514115 & Mizsouri Relay Cantar: 1-500-

§ B5102-00180

JOFEN [ HOSATHS, Director

SAlolidays
December 19, 2003

The Honorable Bob Holden
Governor, State of Missour
Room 216, State Capitol Building
Jefferson City, MO 65101

Dear Gove nor Holden:

In aseordance with Section 1.6(2) of the State Omnibus Reorganization Act of 1074, attached
norewith for the Missouri Department of Conservation are: 2n updated organization plan; an
execuiive pay schedule for top department administrators; and, an organization chart.
Fiwisions <eflact organizational changes, which were approved by the Conservation
Curmiission at its June 26, 2003 meeting. These ravisions were filed with the Secretary of
State, Administrative Rules Division on July 23, 2003,

If you require further information, please feel free to contact my office.

Sincersly,

JOHN D. HOSKINS

DIRECTOR .

JDHb IVER
Aftachments 9EC 23 2003

s Commissionars Bradford, Metcalfe, Gorman and Mohler

The Honarable Matt Blunt, Secretary of State
Jane Dueker, Chigf of Staff

Jackie White, Commissioner of Administratior
Daniel Hall, Governor's Office Liaison

Lori Strong-Goeke, Office of Administration
Deputy Director John W, Smith

Deputy Director Steve Wilson

Assistant to Director Denise Garnier

Assistant to Director Bob Zighmer

COMRBISSION

LMW ELL B

FOFTLER
n i

STRPH BRATIFORD AMTTA B OORMAN
i Rensos ity

sl
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DEPARTMENT OF CONSERVATION
ORGANIZATION PLAN

The head of the Department of Consérvation is a four (4)-member commission appointed by the
gavernor with the advice and consent of the senate. The commission is charged with the
control, management, restoration, conservation and regulation of the bird, fish, game, forestry
and all wildlife resources of the state.

The commission appoints a director who serves as the administrative officer of the Dapartment
of Conservation. The director appoints other employees and is assisted by a deputy director-
field and a deputy director-administration with programs and activities cafried out by the
divisions of fisheries, wildlife, forestry, protection, outreach and education, administrative
services, private land services, resource science and human resources. Assistants to director
supervise the policy coordination unit, and provide leadership for policy development, special
projects and initiatives as assigned by the director; notably state legislative and congressional
coordination liaison, and partnerships with other entities.

The department carries out its programs throughthe following major administrative units:

Fisheries Division manages small lakes, large reservoirs and streams for public fishing and
agquatic community health; acquires siream access sites and lakes and operates hatcheries,
conducts an intensive trout management program; provides fishery management advice to other
govarnment agencles and private landowners; assists with water pollution impact investigations
and research projects to improve fish population evaluation technigues, to determine fiiting
facters, and to develop better management techniques; and spohsors stream and lake
impravement and public awareness orograms using cifizen volunteers involved with Migsauri
Stream Team and Volunteer Water Quality Monitoring.

Wildife Division is responsible for the management of Missouri's wildiife resources and works to
maintain healthy wildiife populations and productive wildiife habitats for the suslained benstit
and enjoyment of people. The division cares for aimost 400 conservation areas and fheir
outstanding wetlands, prairles, savannas, forests, glades and streams, These provide homes
for plants and animals, and recrealion for the public including hunting, wildlife viewing, fishing,
and hiking. The division coordinates the department’s matural areas program, endangered
species  program and major federal grant programs, and works With private citizens,
organizations, and other agencies to protect and enhance Missour's wildlife and biological
diversity.

Forestry Division is responsible for the health and sustainability of forest resources—a resource:

covering 14.1 million acres of Missourl's landscape. The division manages more than 500
conservation areas for ecosystem health and sustainability, whilé considering economic benefils
and pverall sodial needs,  In addition the division provides: advice and technical forestry
assistance to private forest landowners; rural wildfire protection, rural and volunteer fire
departiment training, excess federal equipment and wildfire suppression assistance; technical
and financial assistance for urban and community forestry projects; forest products utilization,
industry technical support and marketing assistance; forest insect and disease surveys: and
through the George 0. White Forest nursery provides low cost quality tree seedlings for
Missouuri residents,

Protection Division carries out the department's wildlife law enforcement program, and is heavily
involved with a wide range of other programs vital to the mission of the Department of
Conservation. These include hunter education and other educational programs, information and

217
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media efforts, and fish, wildiife, and forest management services for Missouri citizens.
Conservation agents are the official representatives for the department in their assigned
districts

Cuitreach and Education Divislon leads public information and education programs. The goal is
fo educate young and old about how to sustain a healthy environment, make good use of our
fish, forest and wildlife resources and also enjoy nature-based ouldoor recreation, Qutreach
efforts include the department's monthly magazine, books and other publications, television
program and video productions, website, ombudsman, interpretive exhibits, news releases and
coordination with news media. Education services and programs include operating nature and
visilor centers and providing conservation education training and materials to teachers and
youth leaders, Outdoor skills services include coordination of the hunter education pregram,
operation and development of shooling ranges, and delivery of outdoor skills training for youth
and adults on fishing, hunting, birding, camping, orienteering and other naiure-based activities.

Administrative Services Division administers the department's support services of information
technology, design and development and business and support. Information technology
provides directions and management of the department's information fechnology assets,
including computer hardware and software systems, telephone systems, fwo-way radio and
other telecommunications systems; and coordination of those systems with other state
agercies. Design and development administers the depariment's construction/develapment
program and is responsible for development of areas owned andfor leased by the department.
Related services Include property surveys of all department lands by registered surveyors;
faasibility studies and provision of data for environmental assessments. Business and supporf
collgnts and processas funds received; processes accounts payable; distributes hunting, fishing
and special permits; sudits permit distributars; maintaing inventory records, including the
department’s real property holdings: coordinates federal aid programs and funds; soondaates
pracurement, repair and disposition of fizet, aircraft, marine and other mechanical equipment;
mairiaing a distribution center and warehouse for depariment publicaiions; operates offset
printing, miailing and sign production services; and provides building and grounds maintenance.

Private Land Services Division provides technical assistance and resource training to private
landowners; participates in media and other outreach efforts for resource managament;
coordinates with other governmental agencies and private orpanizations to integrate fish, forest,
wildlife and natural community eonsiderations with agriculture and other private land initiatives;
provides cost-share fo assist landowners with priority resource needs; and provides wildiife
damage control assistance.

Resource Science Division is the center of the deparment's resource inventory, monilering,
evaluation, and research. Information acquired is incarporated into department area, regional,
and statewide resource management planning and into resource polisy. Other programs
administered by this division include statewide fish and wildlife harvest regulations, water
polluion impact investigations, geographic information systems, forest health menitoring and
response, fish and wildlife pathology, and database management.

Human Resources Division helps department staff with employee recruitmert, selection and
retention activities, The division assisis with job adveriising, applicant interviewing, and final
selection adminisirative details; administers comprehensive medical and life insurance pians,
along with ofher employee benefils, such as leave, workers' compensation, safety and wellness
programs; maintains agency compensation -and classification structures; provides
developmental opportunities through a department-wide competency based training academy;
establishes and revises human resources management policies; monitars affirmative action
efforts; maintains official personnel records; coordinates service and retirement awards;
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provides employee coupseling and dispute resolution services; and assists supervisory staff
with corrective action efforts.

General Counsel provides legal advice lo the commission and administrative staff; aids in
formulating policy; advises in the formulation of regulations; and performs title search related to
the acquisition of real property.

Internal Auditor reviews operations and programs to assure that resources are used efficiently,
and provides the commission and administration with information useful in directing and
controliing department operations.
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12/4/2003

Department of Conservation

Salary Schedule

Position Title Salary Range
Director ! $115,008
Deputy Director (two positions)? 82,272 & 98,688
Assistant 1o Director — Public Affairs® 70,500
Assistant to Director - Govt, Relations® 70,500
Division Administrator f4,476 — 96,276
General Counsel * 51,120 — 94,452
Internal Auditor * 44,508 — 82,238
Saction/Unit Chisf * 51,120 — 94 452
1 Ng established range. Conservation Commission sets salary.
2 No established range. Director authorized to set salary.

3 Adjustment of pay-for-performance salary range approved by the
Conservation Commission effective December 18, 2001.

4 Salary schedule revision approved by the Conservation Commission
effective December 16, 2001.
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RECEIVED
SEP 0 g 2004

OFFICE OF THE (GOVERNOR SECRET:&RY OF STATE
STATE OF MISSOURE ADMINISTRATIVE RULES
JEFFERSON CITY
BOB HOLDEN (573) 751-3222 ROOM 216
GOVERNOR http://go missouri.gov STATE CAPITOL
65101

September 7, 2004

The Honorable Matt Blunt
Secretary of State
Capitol, Room 208
Jefferson City, MO 65101

Dear Secretary Blunt:

The attached revised salary schedule for the Department of Conservation, dated August 13,
2004, is hereby submitted in accordance with Section 1,6(2) of the Omnibus State Reorganization Act
of 1974.

Attachment
APPROVED:
GOVERNOR

gﬁ@wt‘r\h@‘( 7,200y
v DATE !

SECRETARY OF STATE

¢ Jackie White, Commissioner of Administration
Pafricia Buxton, Revisor of Slatules
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MISSOURI DEPARTMENT OF CONSERVATION

Headguarters
2007 West Traman Boulevard B0 Box 180, Je
Telephone: 57377514115 & Missouri Relay

din Aty Missours B3102-0180
Seater. ROG7TAS-2068 (T

JOHN D TTOSKING, Diroctor

August 13, 2004

Lori Strong-Goeke

Office of Administration Budget and Planning
State Capitol, Room 124

Jefferson City, MO 65101

Dear Ms. Strong-Goeke:

Enclosed please find an update to the salary schedule for the Missour Department of
Conservation previously submitted with our department plan.

If the information submitted to Legislative Research for publication is intended to
represent the status of our management personnel on June 30, 2004, the prior schedule is
still accurate. The schedule enclosed with this letter is effective as of July 1, 2004,
Please let me know if additional information is required.

Sincerely,

Mw%w

DENISE L. GARNIER

ASSISTANT TO DIRECTOR
M MITESION
STEPHEN €., BRADFORD ANITA i GORMAN CYNTHIA METCALFE LOWELL MOFILER
Cape Citarduan Kansiy Uity St Laowis Jetterson City
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Missouri Department of Conservation

Salary Schedule

Position Title Salary Range
Director ' $125,016
Deputy Director (two positions) ? $97,800 & $105,252
Assistant to Director (two positions) $83,904
Division Administrator * $64,476 — $96,276
General Counsel ® $52,752 — $96,012
internal Auditor ® $45,996 — $83,676
Section/Unit Chief * $52,752 — $96,012

1 No established range. Conservation Commission sets salary.

2 No established range. Director authorized to set salary.

3 Adjustment of pay-for-performance salary range approved by the
Conservation Commission effective December 16, 2001.

4 Salary schedule revision approved by the Conservation Commission
effective July 1, 2004,

Asof July 1, 2004
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